
File: KDD

NEWS MEDIA RELATIONS/NEWS RELEASES

Every effort will be made to assist the press and other communications media to obtain complete
and adequate coverage of the challenges, programs, planning, and activities of the school system.

All representatives of the media will be given equal access to information about the schools.
General releases of interest to the entire community will be made available to all the media
simultaneously. There will be no exclusive releases except as media representatives request
information on particular programs, plans or problems.

In order that school system publicity is given wide coverage and is coordinated into a common
effort and purpose, the following procedures will be followed in giving official information to
the news media:

1. The School Committee Chair will be the official spokesman for the Committee,
except as this duty is delegated to the Superintendent.

2. News releases that are of a system-wide or a sensitive nature or pertain to
established Committee policy are the responsibility of the Superintendent.

3. News releases that are of concern to only one school, or to an organization of one
school, are the responsibility of the Principal of that particular school. All
statements made to the press by other staff members of the particular school must
be cleared with the Principal.

While it is impossible to know how news releases will be treated by the press, every possible
effort should be made to obtain coverage of school activities that will create and maintain a
dignified and professionally responsible image for the school system.
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VISITORS TO THE SCHOOLS

The School Committee welcomes parents and guests to visit classrooms to observe and learn
about the instructional programs taking place in our schools. Such visits can prove most
beneficial in promotion of greater school-home cooperation and community understanding of
how we carry out the school system's mission and goals.

Visits by parents to several classrooms in a given grade for the purposes of comparing teaching
styles to provide a basis for a request for student assignment to a particular teacher are strongly
discouraged because the School District's policy of assigning a student to a particular class is the
sole responsibility of the building Principal in consultation with the staff of that school.

The following guidelines to classroom and school visits should be followed:

1. Parental requests for classroom visitations will be welcomed as long as the
educational process is not disrupted. To this end we request that such requests be
made at least forty-eight hours in advance to allow for proper arrangements to be
made.

2. The building Principal has the authority to determine the number, times, and dates
of observations by visitors. This will be done in consultation with staff members
so as to give adequate notice to the staff members of the impending visits.

3. For security purposes it is requested that all visitors report to the Principal's office
upon entering and leaving the building and sign a guest log showing arrival and
departure times. Teachers are encouraged to ask visitors if they have registered in
the Principal's office.

4. Under ordinary circumstances classroom observations will be strongly
discouraged during the first three weeks of school in September and during the
month of June.

5. Any student who wishes to have a guest in school MUST ask permission of one
of the administrative staff 24 HOURS in advance of the proposed visit. If
permission is granted, the guest is expected to follow the standards of behavior
expected of all students. Upon arrival the guest must register in the office. Any
guest who fails to comply with student regulations will be asked to leave the
school building and grounds immediately.

CROSS REF.: IHBAA, Observations of Special Education Programs
SOURCE: MASC October 2016



File: LDA

STUDENT TEACHING AND INTERNSHIPS

The Committee encourages the administration to cooperate with teacher-training institutions in
the placement of student teachers in the school system. All initial arrangements with the colleges
and universities will be subject to Committee approval.

The Committee authorizes the administration to honor the reasonable rules and training
guidelines of the sending institution.

In all arrangements made with colleges and universities, the school system will be given the
privilege of interviewing and accepting or rejecting individual candidates for student teaching
and internships.

The school administration will ensure there are procedures for evaluating the performance of
student teachers that meet requirements of the sending institution and fit with the Committee's
policies.
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